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I. GIOI THIEU CONG DICH VU CONG TRUC TUYEN
1. Pia chi truy cip cong Dich vu cong Bd Giao duc va Pao tao:

http://dvctt.moet.gov.vn/

Giao dién céng dich vu cong B9 Giao duc va Pao tao hién thi nhu hinh:

T,
A 50 G140 DUC VA DA TAO
‘ 8 - . Dang nhap
~ %5 CONG DICH VU CONG TRUC TUYEN

Hé thong dang trong théi gian thir nghiém

GIOITHIEU | DICHVY CONG TRUC TUYEN | THOU TUCHANHCHINH | TRACUHO SO | THONGKE | HUONGDAN SUf DUNG

THONG KE
Nop ho so ‘ib
Thang D& tiep nhan 24 Thing P43 tiep nhan 29 Théng B3 tiep nhén 17
{Nhin vic day dé tham gia)
3 Dang xi Iy 2 4 Dang xt Iy 4 5 Pang xF Iy 3
2018 2018 2018
43.58% ding han 55.5% dung han 58.5% ding han a - -
TINH HINH XU LY
" DA TIEP NHAN
DANH MUC DICH VU CONG TRUC TUYEN i
112 hé sor
Born vi Mirc d& Linh vwe
— Tatcd - v ~Tatca- v —Tatca— v DANG XU LY
227112 hd so
STT Tén dich vu céng Mirc o Linh vwec Bon vi Thwe hién
1 Ci doan ra cong tac ngan han tai neéc  Mic do 3 Dao tao v&i Nwoc Cuc Hop fac NOp hd so HOI DAP
ngoai (Thay thé: Ci¥ can bd di cong tac ngoai qudc t&

P Nhan két quad khi si¥ dung dich vu

tai nwée ngoai) ) . .
cdng trrc tuyen nhu the nao ?

2. Muc dich cia phan mém:

- Hinh thanh nén tang dich vu cong tryc tuyén duy nhat dé cong khai, chia sé cac
thong tin théng ké vé xir Iy hd so cac thi tuc hanh chinh, cac dich vu cong truc tuyén cua
cac don vi dap ing yéu cau nhiém vu duogc giao tai Nghi quyét s 36a/NQ-CP ciia Chinh
pht vé Chinh phu dién tu;

- Tin hoc hoa cac giai doan: tiép nhan ho so truc tuyén, quan ly h so truc tuyén, cap
nhat tinh hinh xur 1y, thong bao két qua va tra két qua xur 1y ho so truc tuyén dbi véi cac
dich vu cong dang ky trién khai cua cac don vi nham cai cach tha tuc hanh chinh va tao
co so trién khai cac dich vu cong truc tuyén cao cip trong cac niam tiép theo;

- Pam bao thiét ké mo dé hé théng sin sang két ndi, tich hop véi coéng dich vu cong

qudc gia va Cong thong tin dién tir ciia Bo Gido duc va Pao tao.


http://labapp/

Il. PHAN HE QUAN LY CHUNG
1. Quan ly Ping nhip hé thong

Nguoi st dung truy cdp vao trang cong thong tin dich vu cong truc tuyén cua Bo

GDDT http://dvctt. moet.gov.vn/ va click Ping nhap. Hé théng hién thi thong tin form

dang nhap:

GIOITHIEU | THUTUCHANHCHINH | TRACPUHOSO | THONGKE | HUGNG DAN SU DUNG

Dang nhap hé théng

Tén dang nhdp

2 | Tén dang nhap o

Mit khau

& | Matkndu

—> I3

Quén mét khau | Dang ky

Nguoi str dung nhdp tén ding nhap va mat khau rdi click diang nhap. Hé thong s&
kiém tra tai khoan dang nhap va mat khau c6 hop 1¢ hay khong.

- Néu dit liéu nhap vao khong hop 18:

Hé thdng s& dua ra thong bao dang nhap khong thanh céng va yéu cu nhap lai tai

khoan va mat khau.


http://labapp/

Théng bao

Tén dang nhdp hodc mat khau khéng dung.

- Néu dir liéu nhap vao 13 hop 1é:
Hé théng cho phép nguoi sir dung truy cdp cac chirc ning bit budc ding nhap cia

hé thong.



2. Quan ly Ping xuit hé thong

Nguoi st dung dang nhap vao trang cong thong tin dich vu cong truc tuyén ctua Bo

GDDT http://dvctt.moet.gov.vn/

Kich chon biéu tuong (kém tén tai khoan) & goc phai giao dién trang, sau d6 chon
Ping xuit.

Hé théng sé& ty dong diang xuat khoi hé thong

2 o

Mam Giang

Hé thong d

RA CUPU HO SO | THONG KE | HUF(
Nop ho so’ ‘ ’

NAM GIANG

C4 nhan

{Nhdn vac day de tham gia)


http://labapp/

3. Quan ly Dang ky tai khoan

Nguoi st dung dang nhap vao trang cong thong tin dich vu cong truc tuyén ctua Bo

GDDT http://dvctt.moet.gov.vn/

Budc 1: Chon button Pang nhap

Hé thong s& hién thi Form Pang nhdp nhu sau:

GIOITHIEU | THUTUCHANHCHINH | TRACOUHOSO | THONGKE | HUONG DAN SU DUNG

Dang nhép hé théng

Tén dang nhdp

Bang nhap
Quén mat knd | Dang ky | ffmmm—

Buée 2: Kich chon vao Pang ky
Hé thdng s& hién thi Form Ping ky tai khoan nhu sau:

- Tai khoan ca nhan: duoc dung cho cac ddi trong dang ky 13 c4 nhan


http://labapp/

PANG KY TAI KHOAN

SE L= e E M Tai khodn td chirc

Hovatén™

Email

| [Nh&p ho va tén

| Nhap email

Trisdng néy At budc nhdo.

Tén dang nhdp™

Truding nady bat bubc nhdp.

Mat khdu ~

Nhap tén dang nhap

| | Nha&p mat khdu

Trusgmg ndy bat bubc nhép.

(Tén déng nhdo tir 6 - 30 kV 1 viét lién kndng déu, khdng chirs ki tur Géc bt

Dién thoai

Nhép s6 dién thoai

Dia chi

Truding ndy bat bubc nhip.

Bbéng chikin hoa)

Nhap lai mat khiu *

(Midt khdu tiF 6 - 30 Ky e b0 gbm cc kYt chik cd chiF sb, kit dic biét. ddu chdm va bat ddu

Nhap lai mat khau

Trudng nay bat budc nhip.

Fax

Nhép s6 fax

Nhdép dia chi

—

Thiét 13p lai

Bing ky tai khodn

Ngudi sir dung nhap céc thong tin bit budc vao Form ding ky.

Néu muén nhap lai thong tin khi nhap sai hoac thay doi, nguoi st dung co thé chon

button Thiét 1ap lai: Form ding ky tré vé mic dinh.

PANG KY TAI KHOAN

Tai khoan cé nhian  EETTGEEIRGEANIN

Hovatén™

Email

| |Nh&p ho va tén

| Nhap email

Trisdng néy B4t budc nhip.

Tén dang nhdp™

Truding nay bat bubc nhdp.

Mat khiu

Nhdap tén dang nhap

| | Nnap mat knau

Trusng ndy bat budc nhép.

(Tén dang nhép tl 6 - 30 ky e viét lién khdng déu, khing chirs kYt Gc bist)

Dién thoai

Nhép sé dién thoai

Dia chi

Truding ndy bat bubc nhip.

béng chiin hoa)

Nhap lai mét khiu -

(Mt khéu tiF 6 - 30 ky e bao gdm cic ky tF chiF céi, chiF b, ky tw ddc biét, ddu chdm va bat du

Nh&p lai mét khdu

Trugmg ndy bt bube nhdp.

Fax

Nhap s6 fax

Nhdép dia chi

Péng ky tai khodn | Thiét 1ap lai
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- Tai khoan t6 chire: dugc ding cho cac dbi twong dang ky 1a to chirc

DANG KY TAI KHOAN

Tai khoan ca nhan ELGLERGEE S h

Tén td chirc ca nhan ™~

||’ér t8 chiFc ca nhan

Email *

Nhap email

Triscing néy bat budc nhdp.
- s
Mét khau ™

Nhép mat khau

Trusging nay bat budc nhip.

(M&t khdu tir & - 30 ky fue bao gbm céc ki i chik cai, chir 55, ky fr déc biét, ddu chim vé bat dau

béng chikin hos)
Dién thoai

Nhép s6 dién thoai

Dia chi

Nhép dia chi

Tén ngwéi dai dién ™

Nnhap tén ngurdvi dai dién

Trusding ndy bat

Tén dang nhdp™

Trudmg nay bat bube nhép.

(Tén déng nhip ti 6 - 30 ky tu; viét lién khong déy, khbng chira ky tir déc bigt)

Nhap lai mat khdu*

Nhap lai mat khdu

Truding ndy bat bubc nhip.

Fax

Nhép s6 fax

Péng ky tai khodn | REEERED

Nguoi st dung nhap cac thong tin bit budc vao Form ding ky.

Néu muén nhap lai thong tin khi nhap sai hodc thay d6i, ngudi st dung ¢ thé chon

button Thiét 1ap lai



DANG KY TAI KHOAN

Tai khoan ca nhan [ERLGLERGEN TS _

Tén td chirc cd nhan* Tén ngwoi dai dién *

Truong

Email *
Triscing néy bat budc nhdp.

(Tén déng nhip ti 6 - 30 ky e vidt lién khdng déu, khbng chirs ky tr déc bigt)
Mt khiu * Nhap lai mat khdu*

(M&t khdu tir & - 30 ky fue bao gbm céc ki i chik cai, chir 55, ky fr déc biét, ddu chim vé bat dau

béng chikin hos)

Dién thoai Fax
Dia chi

Diing ky t3i khodn [IRGCAE] h

Khi chon Thiét 14p lai: h¢ thong s& x6a hét cac thong tin da nhap trude d6 va Form

dang ky trd vé mic dinh.

Budc 3: Kich chon Pang ky tai khoan

Heé théng sé kiém tra thong tin va thong bao cho ngudi dung 1a dang ky khéng thanh
thanh cong hay thanh cong

- Néu ding ky khong thanh cong: Hé thong s& hién thi cac thong bao vé& nguyén
nhan khién viéc dang ky khong thanh cong dé nguoi sir dung chinh stra hop 18

Vi du vé dang ky khong thanh cong khi sir dung email da dung dé dang ky:

10



Thong bao

Email nay @& dwoc sir dung, vui 1dng nhdp email khac!

- Néu diing ky thanh cong: Hé thong s& thong bao Pang ky thanh cong va tu dong
guri email kich hoat tai khodn

Ngudi sir dung vao email da dung dé dang ky dé kich hoat tai khoan ctia minh

Théng bao

Ban da déng ky thanh cdng, d& st dung tai khoan ban vui Idng vao hom thw dé kich hoat.

—_—

11



4. Quan ly Chinh sira thong tin tai khoan

Nguoi sir dung truy cap vao trang cong thong tin dich vu cong truc tuyén ciia Bo

GDDT http://dvctt.moet.gov.vn/ va click Pang nhép.

Budre 1: Chon biéu turong (kém tén tai khoan) & goc phai giao dién trang

Q

. 8
Nam Giang

He thong d NAM GIANG | sifm—

Ca nhan
RA CLUPU HO SO | THONG KE | HULF( I

oémat o

Nop ho so ‘ ’

{Nhin vac day dé tham gia)

Bude 2: Kich chon vao tén tai khoan nhu hinh, hé thong chuyén t6i Form chinh
stra thong tin tai khoan

THONG TIN TAI KHOAN

Ho va tén”

Thién Hoang

Email Tén dang nhdp ™

giang@thienhoang.com.vn thienhoang Khéng thay ddi dwroc 4

Dién thoai Fax

0988777666 0988777666

Dia chi

Ha Noi
L o CPmat [EREES

Tai day, nguoi sir dung c6 thé chinh sira cac thong tin tai khoan di dang ky trude dé
Luwu y: Tén ding nhap cia tai khoan khong thé thay doi duoc

Budc 3: Chon button Cap nhat dé hoan tat viéc chinh sta thong tin tai khoan

12
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5. Quan ly P6i mat khiu

Nguoi sir dung truy cdp vao trang cong thong tin dich vu cong truc tuyén ciia Bo

GDDT http://dvctt.moet.gov.vn/ va click Pang nhap

Budre 1: Chon biéu turong (kém tén tai khoan) & goc phai giao dién trang

2 o

Nam Giang

He thong d NAM GIANG m

Ca nhan
RACHUHO SO | THONG KE | HUQEESN 2 , I
=,
{ Ddi mit khdu | Dang xuit
D

Nop ho so ‘

QTim kiém

{Nhin vac day dé tham gia)

Budre 2: Kich chon vao button Péi mét khau nhu hinh, hé thdng chuyén téi Form

chinh stra thong tin tai khoan

GION THIEU | THUTUCHANHCHINH | TRACIPUHO SO | THONGKE | HUONG DAN SU DUNG

Mit khiu hién tai

Nh&p méat khdu hién ta o

Mat khdu moi

Nhap mét khdu mi 9

Nhap lai mit khau mei

Nhap lai mét khdu méi 9

Tai dy, nguoi sir dung c6 thé nhap cac thong tin dé tién hanh thay doi mat khau

Budc 3: Chon button Luru lai dé hoan tat viéc thay ddi mat khau

13
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6. Quan Iy Quén mat khau

Nguoi sir dung truy cap vao trang cong thong tin dich vu cong truc tuyén ciia Bo

GDDT http://dvctt.moet.gov.vn/

Buéc 1: Kich chon Ding nhép, hé théng hién thi Form dang nhap

GIOITHIEU | THUTUCHANHCHINH | TRACOUHOSO | THONGKE | HUGNG DAN SUF DUNG

Pang nhap hé théng

Tén dang nhap

2 | Tén dang nhap
Mit khau
& | Mat khau

Bang nhap
# Quén méat khdu [|Dang ky

Buwée 2: Kich chon vao Quén mat khéu nhu hinh, hé théng chuyén téd1 Form nhap

thong tin 14y lai mat khau

GIGOI THIEU | DICH VU CONG TRUC TUYEN | THU TUC HANH CHINH | TRA C(rU HO SO | THONG KE | HUONG DAN SUF DUNG

Dang nhap hé théng

Email

& | Ema o
e 4 o [2)

Biang nhap

Tai day, nguoi sir dung c6 thé nhap thong tin: email di ding ky dé hé thong gui
thong tin mat khau méi vé email d6.

Buwéce 3: Chon Giri. Kiém tra email da ding ky dé hoan tat viéc 14y mat khdu méi.

14
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I1I. PHAN HE DICH VU CONG TRUC TUYEN
1. Ping ky ho so

Ca nhan/Tb chirc thuc hién cac budce sau dé ding ky hd so
Buwére 1: Truy cap tdi dia chi: http://dvctt.moet.gov.vn/
Buéc 2: Click Pang nhap
Nhap ddy du thong tin tai khoan va mat khau -> Dang nhap thanh cong vao hé

théng:

GIOITHIEU | THOTUCHANHCHINH | TRACPUHOSO | THONGKE | HUONG DAN SU DUNG

Dé&ng nhap hé théng

Tén diang nhdp

4 | Tén dang nhdp o

Mat khau

& | Mat khau 9
# Bang nhip

Quén mat khau | Dang ky

Budre 3: Click vao Nop hé so. Hé thong hién thi danh sach céc dich vu cong

THU TUC HANH CHINH | TRA C(FU HO SO \ THONG KE | HUFONG DAN S[F DUNG

QTim kiém

{Nhin vio day d& tham gia)

TINH HINH XU LY

. . .k . DA TIEP NHAN
Ba tlep nhan 33 Théng Pa tlep nhan 22 ‘
102 ho sor
Bang Xtk Iy 13 3 Bang xtF IV @
2018
BANG X(F LY

45 5% ding han 50.0% ding han

18/ 102 hé so

15
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Budre 4: Chon dich vu cong mudn dang ky hd so >> Click Nop hd so

DANH SACH DICH VU CONG TRU'C TUYEN

Co quan thwe

hién

Wan phong B&

Wan phong Bo

Van phong Bd

“an phong B&

Wan phong Bo

Wan phong Bd

Bon vi Mirc do Linh vwrc
- Tatcd - M —TAtca-- - Tatca --
STT Thu tuc Linh vwrc

1 Cap phdi van bang chirng chi gido| H& théng van bdng,
duc thurong xuyén chirng chi
2 Cap phdi van bang chifng chi gido  H& thdng van bdéng,
duc quéc phong chirng chi
3 C#p phdi bing tot nghiép trung hoo  HE thdng van bang,
co &, bang tét nghiép trung hoc  chimng chi
phé théng
4 Cép phdi bing tdt nghiép trung cdp H& théng van bdng,
chuyén nghiép chieng chi
5 Cap phéi béng tién st H& théng van bang,
chieng chi
5 Cép phdi bang t6t nghiép, cac H& thdng van bdng,
dang, dai hoc, bang thac s, chirng chi

Mirc dd

Mirc G5 3

Mirc dd 3

Mirc G5 3

Mirc G0 3

Mirc dd 3

Nép hé sor

Nop hd so

NOp hd so

NOp hd so

Nop hd so

Nop hd so

NOp hd so

- Hién thi céac thong tin vé dich vu cong da chon, bao gém: Thong tin, Huéng dén, Yéu

cau, Cin cir phap ly

A Trang chid >Dich céng trwc tuyén> Cap phdi van bang chirng chi gido duc thuéng

R Hwdng ddn  Yéucau Cancl phap iy

Q.. O

Co quan thiwrc  hién

TTHC:
Cap do:

Théi han gidi quyét:

&:ﬁ-ng Van bﬂch&ng chi

Wan phang B

Mlrc 46 3

05 ngay lam viéc, k& tlr ngay nhan

dwoc hd so hop 1€

16
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Buéc 5: Tai form dang ky hd so >> Nhap cac thong tin ma hd so yéu cau

HO ST GOM

Pé nghi Quy Co quan hoan thanh biéu mau va cac tai liéu nép hé so qua mang nhw sau:

Thien Hoang
Thanh Xuan - Ha Moi

0999999999

thienhoang@lpmail.com

STT Tén gidy to Tép dinh kém Mau don

; Cong van dé nghi cap phdi van ban@ h
Gidy t khac (néu c6)

*Luuy:

- Cac muc (1), (2), (3), (4): duogc lay tir thong tin ngudi dung khi dang ky tai khoan.
C6 thé thay ddi dugce tily theo nhu cau ngudi dung.

- Gidy to: loai gidy to c6 ky hi¢u * 1a gidy td ma ngudi dung bat budc phai dinh
kém file méi c6 thé ndp hd so duge.

- NGt Thiét 1ap lai: cho phép thiét 1ap form ding ky vé mic dinh khi ngudi dung
chua nhap gi

Buwéc 6: Chon Luu hd so: Hd so duoc luu vao danh sach Ho so vira khai bao

@& | GIOITHIEU | THOTUCHANHCHINH | TRACOUHOSO | THONGKE | HUGNG DAN SIF DUNG

Trang chi » Danh sdch hé so

» HO 50 da duroc cong nhan Hién thi 1 dén 1 trong 1 muc

» Ho so' viFa khai bao [ 1Ml DANH SACH HO SO
. . Tha tuc M3 hé so
» HO so dang xi¥ Iy o
Cép phdi van béng chirng chi gido duc thirdng xuyén(2) A
» HO 50 yéu cdu bd sung o
STT M3 hé so Tén thu tuc Ngay nép Ngay hentrd Trang thai Tac vu
» H 50 bi tir chéi [ 0]
1 7853620171226 | Cap phéi van bing ching chi Hd sovira [
» HA so G4 rit 0] gido duc thiréng xuyén khai bao
a
a

» TAt ca hd so

17



2. Tra ctru ho so

Ping nhap hé thong bang tai khoan da ding ky

Budre 1: Trén thanh Menu ngang chinh >> Chon Tra ctru hd so

# | GIOITHIEU | DICH VU CONG TRUC TUYEN | THU TUC HANH CHINH | THONG KE | HUGNG DAN SUF DUNG

TRA CUFU HO SO

| Ma hé so..

{Nhin vao diy dé tham gia)
& hé 50 153 m3 sf due sink tF ddng L RE théng khi ban tac mdi mét hd so

THONG KE TINH HINH XU LY
P s P - s - DA TIEP NHAN
Thang Datiép nhén 6 Thang D43 tiép nhan 33 Thang D4 tiép nhan 22 i
102 hd so
1 Dang xtk Iy 0 p Dang xtk Iy 13 3 Bang x Iy 0
2018 2018 2018
DANG XU LY

100.0% ddng han 45.5% dung han 50.0% dung han

187102 hé sor

= CAP NHAT X(F LY HS

DANH MUC DICH VU CONG TRUC TUYEN

Budérc 2: Hé thong hién thi Danh sach hd so:
- Cach 1: Chon Thi tuc >> Click Tim kiém

Trang chd > Danh sach hé s

» Hé so vira khai bio [ 1| DANH SACH HO SO
Thu tuc Mihé so 2

» Ho so dang xtF Iy [ 0]

Cap phéi van bang ching chi giao duc thiréng xuyén(2) - | o ‘ |
» Ho so yéu cau bd sung [ 0] “

. . T = Ea . B = _|0p Ngayhentra Trang thi c vu
» HO 50 bi tF choi [ 0] trung hoc phd théng(2)
L ) L . Hb s0 vira E

R S— o Cap phéi van bang ching chi gido duc quéc phong(3) khai bio

CAp phédi vin bang chieng chi gido duc thuéng xuyén(2)
» Ho so @& dwgc cong nhan [ 1]

CAp sinh hoat phi cho Iy hoc sinh(1)
» Tat cd hd L s - o

Tatcano s a Ctr doan ra cong tac ngan han tai nwdc ngoai(1)
CiF Iru hoc sinh di hoc dién Iy bang(1) -

- Cach 2: Nhap M4 hd so >> Click Tim kiém

DANH SACH HO SO

Thi tuc M3 hé sor 2
Céap phdi van bang chikng chi gido duc thurgrng xuyén(2) v | l TEE3620171226] 6 l
STT M3 hé so Tén thi tuc Ngay nép Ngay hentra Trang thai Ac vu
1 |7853620171226 | CAp phéi vén bang ching chi Hé sovira [ (= |
giao duc thurrdng xuyén khai bao
Hién thi 1 dén 1 tro muG

18



3. Cép nhat ho so

Budc 1: Trong Danh sach hé so' >> Chon H6 so' vira khai bao >> Click vao tac vu Sira

ho so

@& | GIOITHIEU | THOTUCHANHCHINH | TRACOUHOSO | THONGKE | HUGNG DAN SIF DUNG

Trang chi » Danh sach hd so

» HO so viFa khai bao

» HO so dang xtk Iy \

» HO 5o yéu cau bd sung

Thu tuc

» Ho 50 @& rit

» HO so d& duirge edng nhén

a
o
o
» H 50 bi tir chéi [ 0]
o
a
a

» TAt ca hd so

Buéc 2: Trén form Céap nhit ho so >> Nhép céc dit liéu can cap nhat

STT M3 hé so

1 7853620171226

Tén thu tuc

M3 hé so

Cép phdi van béng chirng chi gido duc thirdng xuyén(2) A

Cép phéi van bang ching chi
gido duc thurdng xuyén

Hién thi 1 dén 1 trong 1 muc

Ngay nép Ngay hentrd Trang thai

DANH SACH HO SO

Hb so vira
khai bao

Cép nhat théng tin hé so

Pé nghi Quy Cor quan hoan thanh biéu mau va cac tai liéu nép hé so qua mang nhu sau:

Thien Heang
Thanh Xuan - Ha Noi
0999999999
thienhoang@agmail.com
STT Tén gidy tor

Cong van dé nghi cAp phéi van bang *

Gidy t& khac (néu co)

#

Tép dinh kém

Test upload.pdfs | Tai vé

Thiét Iap lai

M3u don

Budc 3: Chon Luu hd so' dé hoan tt cap nhat ho so.
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4. Nop ho so

Buée 1: Trong Danh sach hé so >> Chon Hé so' vira khai bio >> Click vao tic vu Nop

ho so

@& | GIOITHIEU | THOTUCHANHCHINH | TRACOUHOSO | THONGKE | HUGNG DAN SIF DUNG

Trang chi » Danh sach hd so

» HO 50 da dwroc cong nhan Hién thi 1 dén 1 trong 1 muc

» HO so° viFa khai bao [ 1] DANH SACH HO SO
. . Tha tuc M3 hé so
» HO 3o dang xiF Iy [ 0]
| Cép phdi van béng chirng chi gido duc thirdng xuyén(2) A ‘
» HO 5o yéu cau bd sung [ 0]
STT M3 hé so Tén thu tuc Ngay nép Ngay hentrd Trang thai Tac vu
» H 50 bi tir chéi [ 0]
1 7853620171226 | Cap phéi van bing ching chi Hd sovira [
» HO 50 @4 rit [ 0] gido duc thiréng xuyén khai bao
a
a

» TAt ca hd so

Budéc 2: Man hinh hién thi pop-up thong bao >> Chon Xac nhan dé hoan tat nop ho so

N6p hé so

Ban cd chac chan mudn ndp ho so nay? Click xac nhan dé ndp ho so
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5. RGt ho so

Sau khi nop ho so thi hd so dugc chuyén vao tab Ho so’ dang xir 1y
Buéc 1: Trong Danh sach ho so >> Chon Hé so dang xir Iy >> Click vao tac vu Rit hd

SO’

@ | GIOITHEU | THOTUCHANHCHINH | TRACOUHOSO | THONGKE | HUONG DAN SU DUNG

Trang chil > Danh sich hé so

» Hb so vira khai bao [0 Bl DANH SACH HO SO

. ) Thi tue Ma hé so

» HO sor dang X Iy B

CAp phéi vin bidng chifng chi gido duc thwéng xuyén(2) v
» HO soyéu cau ng [ 0]

STT M3 hé so Tén tha tuc Ngay nép Ngdy hentrd Trang thai Tac vu

» H 50 bi tir chéi o

1 7853620171226 | Cdp phdi van bdng chibng chi| 27/12/2017 Hé 50 a@
» HA so a4 rut [ 0] gido duc thirdng xuyén dang che

ti€p nhan
» HO so d& durgc cdng nhan B
Hién thi 1 dén 1 trong 1 muc

» Tét ca hd so [ 2 ]

Budéc 2: Man hinh hién thi pop-up thong bao >> Chon Xac nhan dé hoan tat rat ho so

Nép hé so

Ban cd chac chan mudn rit hd so nay? Click xac nhan dé rdt ho so

- 0

® Hiy
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6. B6 sung hd so

Ca nhan/T6 churc thuc hién cac budce sau:

Buwére 1: Truy cap tdi dia chi: http://dvctt.moet.gov.vn/
Buéc 2: Click Pang nhap
Nhap ddy du thong tin tai khoan va mat khau -> Dang nhap thanh cong vao hé

théng:

GIO1THIEU | THUTUC HANHCHINH | TRACOUHOSO | THONGKE | HUGONG DAN SU DUNG

Dang nhap hé théng

Tén dang nhap

2 | Tén dang nhap o

M3t khau

& | Mat khdu

# Pang nhdp

Quén méat khau | Bang ky

Budre 3: Trén thanh Menu ngang chinh >> Chon Tra ciru hd so

A | GOITHIEU | DICHVU CONG TRUC TUYEN | THU TUC HANH CHINH || TRA COU H THONG KE | HUONG DAN SiF DUNG

TRA CUU HO sO _
Nop ho so ‘i’

M3 ho so.. QTim kiém
{Nhin vio diy dé tham gia)
& ho 5015 mé 6 dugc sinh tu ddng t hé thing khi ban tao méi mét hd so

THONG KE TINH HINH XU(F LY

Arihe A 5 A s PO DA TIEP NHAN
Théng Ba tlep nhan 6 Théll‘] Da Ilep nhan 33 Thang Ba tlep nhan 22 .
102 hé so
1 BDang x Iy 0 2 Bang xi Iy 13 3 Bang xt Iy 0

2018 2018 2018 o
100.0% dting han 45.5% ding han 50.0% dting han BANG XULY
— 187102 hé so

DANH MUC DICH VU CONG TRUC TUYEN - " e

CAP NHAT X{F LY HS
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http://labapp/

Bwéce 4: Hé théng hién thi Danh sach hd so'>> Chon Thii tuc >> Click Tim kiém

Trang chli > Danh sach hé so

Cép phdi van bing chifng chi gido duc thuéng xuyén(2) 2

Cép sinh hoat phi cho Iru hoc sinh(1)

» Hé so @3 dwoc cong nhan

» Ho so vira khai bao [ 1 B DANH SACH HO SO
. . Thi tuc o M3 hé so
» Ho so dang xuF Iy [ 0]
Cép phdi van bang chiing chi gido duc thirdng xuyén(2) a | ‘
» HO 50 yéu cau bd sung [ 0] “ ‘
. . O - Ea E - E - . 6p Ngayhen trd Trang thai C VU
» HO S0 bi tiF chai [ 0] trung hoc phé thdng(2)
L ) L . Hb so vira E
N — (0] Cép phdi van bing chikng chi gido duc quéc phong(3) khai bo
1]
[ 2]

» Tat ca hd . e s — .
Tatcano s CtF doan ra céng tac ngdn han tai nréc ngoai(1)

Ct Itru hoc sinh di hoc dién I8y bang(1) -

Budée 5: Trén tab Ho so yéu ciu bd sung >> Chon hd so cin phai bd sung >> Chon tac

vu Swra ho so

# | GOITHEU | THOTUCHANHCHINH | TRACOUHOSO | THONGKE | HUGNG DAN SU DUNG

Trang chi > Danh sach hé so

» HO 0 vira khai bao DANH SACH HO SO
. . Thi tue Mé hé sor
» HO st dang xb I}'fo
| Cép phdi van bng chimg chi giao duc thiréng xuyén(2) M | | |
» H6 5o yéu ciu bé sung
STT M3 hé so Tén thi tuc Ngay nép Ngay hentra Trang thai eTa?c vu

1 7853620171226 | C4p phdi van bang ching chi Hb s yéu a@
cau  bd

» HO sor @3 rit giao duc thudng xuyén

sung

» HO s @3 dwroc cing nhén

Hién thi 1 dén 1 trong 1 muc

0]
0]
1]
» HO s bi tir chdl [ 0]
0]
1]
2]

» Tat cd hd so
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Buwéc 6: Trén form Cap nhat hd so >> Nhap cac dit liéu can bo sung >> Chon Lwu hd

so' dé hoan tit bd sung ho so

Cap nhat théng tin hé so

Dé nghi Quy Co quan hoan thanh biéu mau va cac tai liéu nép hé se qua mang nhw sau:

Thien Hoang

Thanh Xuan - Ha Noi

0999999999
thienhoangi@gmail.com

STT Tén gidy t& Tép dinh kém Méu don

Cong van dé nghi cap phdi van bang * m

Test upload.pdfs¢ | T4i vé

Gidy t& khac (néu cé) m

Bwéc 7: Chon tac vu Nop hd so dé nop lai ho so dd duoc bd sung

# | GIOITHEU | THOTUCHANHCHINH | TRACOUHOSO | THONGKE | HUONG DAN SU DUNG

Trang chii > Danh sdch ho so

sung
» HO so 34 dwoc cdng nhan

Hin thi 1 dén 1 trong 1 muc

» HO 50 viva khai bao [0 Bl DANH SACH HO SO
. ) Thil tuc M3 hé sor
» HO sor dang xtF Iy 0]
Cép phéi van bang chirng chi gido duc thuéng xuy2n(2) M
» Ho so yéu ciu bé sung [ 1]
STT M3 hé so Tén tha tuc Ngdy nép Ngay hentrd Trang thai Tac vu
» H 50 bi tiF chéi 0
1 7853620171226 CAp phdi van bang chimg chi Hsoveu [ ﬂ
» Hé 50 94 it [ 0] gi40 duc thudng xuyén cdu  béd
(1]
[ 2]

» Tat c hd so

24



